

[image:  ]





ROLE AND RESPONSIBILITIES DESCRIPTION

COMMUNICATIONS SECRETARY


The Communications Secretary is a member of the Association’s council.

The BIA Communications secretary is responsible for developing the Association’s internal and external communication strategies in alignment with its aims. The post holder should be proactive in getting important messages about infection into the news and alerting members effectively. 

The strategy will be delivered in conjunction with secretariat and may include:

Internal communications
1. Digest –a monthly newsletter with updates and announcements. The Meetings Secretary may need to approve posts or develop content for the digest.
2. E-list – an email-based discussion forum.
External communications to the scientific community and public via:
1. Website 
2. Social media (e.g. Twitter, LinkedIn)
3. Collaboration with other societies (e.g HIS webinars)
Applicants should be good communicators and familiar with the use of web-based communication tools and systems, as well as other forms of social media.  Ideally, they should have some experience of working with traditional media (press, radio, television), and a good network of contacts across the field of infection.

The term of office is 3 years, and the post is elected from among the general membership of the Association.
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